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MEMORANDUM FOR: Exscutive Director-Comptroller

THROUGH : Aecting Deputy Dizector for Science and
Techmology

SUBJECT . Transfey of Responsibility for the Perscanel
Lecator Fila

1. This memerandum contalas, in paragraph &, & recom-
mendstion for your approvail,

2. When the Auitcmatic Data Processing Division (ADPI)) was
censolidated with the Dffice of Computer dporvices (OCE) in 1964,
savera] machine-related, or file and coordination, functions were
scquirad which bad bees the resyonsibility of the Support Directo.
rate. The majority of those functions are still being performed by
OCS. Ona of them iz the maisteniacs of the Locator Flle Systerm,
This syster provides address and telephone Information on Ageacy
smployses {and others) to several Agency components, including
the Cffices of Persconnel, Fisance, Security, Logistics, the DCI,
aud others, The file is an important ens: its reliability must be
very high. But, stnce OCS does not ewn the file, i 15 in ne posi-
tien to contrsl sebmisslon of file changes on & continuing basis,
Without continueus updating, the file loses hoth currsncy and
SCCUracy; 8s a consegquence, insfficieacies develop.

3. For sxample, the Office of Fimance vses this Personuel
fils te produce addresses for W.Z statements. Last year, 1700 ads
dvess additicns or changes were made to thiz file between 20 and
31 Decsrsber. We believe that this bunching at the end of the year
would not bavs besu nacsssary had the systear: been working pro-
perly sxnd the office of responsibility been in position te exercise
coutrol over the data during the entive course of the year,
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4. The individual who performs this work siso hae three other
pelated aanignments, Including dats preparation and sditing for the
witalization file; the Credit Union file; and the Black lLise, Gray
1ise, and Red Lime Teolephous Directories. These clerical functions
are siso perfermed for the Office of Personnsl and occupy 19% of
the lncunmbent’s tima, with 90 applind to work op the Locator File,

§. Recent discussions hetwean OCS and OF psrsonnel have
saselted tn & working level recommendation that the funetion of
maintaining this Locater File and the othey related functions be
transforred to the Office of Personnsl.

6. 1 cencur i their conclusions snd recormmend that approval
be given to transier to the Cffice of Personnel fha functions de-
scribed above, the individual tralned in thess functions, and the T/C
position. ! suggest that the offactive date be 1 March 1967,

/S/
CHARLES A, BRIGGS
Director of Computay Services
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APPROVYERD: : ?Q/
ILLEGIB
Exscetive Director-Comptroiier Tate
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